
SAM: Core Data Guide

Every step and every question explained
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Entity Start Date: This is the date the you started your company (typically the 
date you registered your company with the IRS)
Fiscal Year End Close Date: This is the date you use for tax purposes.  If you have 
an accountant ask them, If you don’t have an accountant we recommend using 
Dec. 31st. You can change this date later.

Entity Division Name: If you are a new business leave this blank

Entity Division Number: If you are a new business leave this blank

Entity URL: If you have a website you can add it

Congressional District: SAM populates this for you

Create MPIN: Create a password and write it down, you will use it on the next 
screen and each year when you renew your SAM registration
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Mailing Address: Where you want official mail sent, typically this is the same as 
the physical address

2

Taxpayer Identification Number: You should have gotten this when you 
registered with the IRS
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Taxpayer Name: The name of the company as written on your IRS registration

2

Tax Year: The last year you paid corporate taxes.  If you are a new business put 
this year
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Name & Title of Individual Executing Consent: Your name and title

Signature: The MPIN you created on the last screen
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1 CAGE Code: If this is your first time registering select No
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Do any companies, governments 
or other organizations own a part 

of the company you are registering

Yes
Talk to a lawyer

No

Do any companies, governments 
or other organizations control or 

have influence over your company

Yes
Talk to a lawyer

No

Only people manage, control and 
own the company you are 

registering

Yes
Select “No”

No

Talk to a lawyer

Explanation of this question: The government doesn’t want large businesses to abuse 
the small business programs by incorporate a bunch of small businesses that they 
own/control

To answer this question:
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Is this company taking/starting 
with assets, contracts, or a 

management team from another 
company?

No
Select “No”

Yes

Did the previous company have 
Federal contracts or Grants in the 

last three years

No
Select “No”

Yes

Talk to a lawyer

Explanation of this question: The government doesn’t want people to abuse the small 
business programs or to hide a previous company’s bad behavior by just incorporating 
a new company and moving the old companies assets to the new one

To answer this question:
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1 Country of Incorporation: Typically this is the US

2 Entity Security Level: As a new business the answer is probably None

3 Employee Security Level: If an owner/employee has a clearance list the highest 
one

4 Institution Type: Review the list, most businesses put “Not Applicable”

3
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1 Disadvantaged business: You may qualify for this designation but if you haven’t 
gotten the designation from a State certifier then put No

2 Native American Entity Type: You may qualify for this designation but if you 
haven’t gotten the designation from the Feds leave this blank and fill it in once 
you’ve gotten the designation
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1 Organizational factors: 
Entity Structure: 
Profit Structure: Review your articles of incorporation, state and IRS registrations 
and fill in

2 Socio-Economic Categories: You may qualify for one or more designations but if 
you haven’t gotten the designation from the Feds leave this blank and fill it in 
once you’ve gotten the designation
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1 Do you accept Credit cards: The government can buy low cost product and 
services with government payments cards.  If you want to accept those 
purchases click Yes

2 New Account: Enter the bank payment information requested (you may need to 
call your bank/have a check ready to copy information from)
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In last year’s tax filing for this 
company did 80% or more of this 
company’s revenue come from 

federal grants, contracts, loans, etc

No
Select “No”

Yes

In last year’s tax filing for this 
company did the company have 

>$25M in federal grants, contracts, 
loans, etc

No
Select “No”

Yes

Select “Yes”

Explanation of this question: The government wants to know if you are a “government 
contractor” e.g. a company that makes most of its money from federal sales, and 
makes a lot of money in federal sales

To answer this question:
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Are you are new vendor (have no 
contracts)

Yes
Select “No”

No

Are you bidding on/ do you have 
contracts with FAR 

52.209-7/209-9/ CFR 200?

No
Select “No”

Yes/ Not sure

Select “Yes” & see next page

Explanation of this question: Certain government contracts require that the company 
report on their activities and performance.  If you are a new vendor this clause does 
not apply

To answer this question:
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Is the total potential value of your 
federal grants and contracts > 

$10M

Yes
Select “Yes” and see next page

No

Select “No”

Explanation of this question: Certain government contracts require that the company 
report on their activities and performance.  If you are a new vendor this clause does 
not apply

To answer this question:
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Has this company or any of the 
company’s owners/ principles 
been: 
• Convicted of a crime 
• Found at fault in a civil 

proceeding 
• Found at fault in an 

administrative proceeding

Yes/ not sure Stop and talk to a 
lawyer

No

Select “No”

Explanation of this question: Certain government contracts require that the company 
report on their activities and performance.  If you are a new vendor this clause does 
not apply

To answer this question:
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Review the data entered and if it is correct click “Save and Continue”
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Geoff has been helping start-ups access and grow in 
the federal market for six years, has been giving 
workshops, classes, writing about, applying for, and 
winning SBIRs and advising federal agencies about 
SBIR for the past three years.  

Geoff was a Marine Infantry officer and is a graduate 
of Harvard Law School.  Before getting into Federal he 
was an Engagement Manager for McKinsey & Co.
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Registering in SAM.gov is your ticket to sell to 
the federal government.  

In this guide we go through every step in the 
registration process and translate the 
regulatory language in SAM into “Plain 
English”

About this 
Guide
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